Microsoft Publisher Exercise

Team Member Names:

Complete the following steps related to the development of a Microsoft Publisher brochure. If you have questions, ask one another or me for help.

1. Launch Microsoft Publisher.

2. Select the brochure layout entitled “Borders” (the tri-fold layout). 

3. Change the font face in a heading to a sans serif font you like and list its name here:

4. Change the font face in a textbook to a serif font you like and list its name here:

5. Locate a graphic on the WWW, download it, and place it in your document. 

6. Turn off the hyphenation feature for the text boxes of your document (Hint search the help file for this feature).

7. Change the color scheme.

8. Add a clip art image.

9. Make any change of your choice (colors, lines, text, etc.) and list the change here:

10. Explain the exact steps you took to execute the above change (You might have to repeat the function to get the steps correct):

