Peer Response for Recommendation Report
Authoring Team: Authoring Team Name

Responding Team: Responding Team Name

Use the form below to guide your critically constructive comments on your peers’ draft. For your comments to be critically constructive, they must be well-developed and provide concrete suggestions for improvements. 

After collaboratively completing the peer response, save the “Peer Response” document and email as an attachment a copy of it to both the authoring team members and me.

Formatting
Place an “X” in the left-hand column if the appropriate formatting has been used. Please consult the “Reference Sheet for Formatting in Word” and APA reference website if you have any questions.

     
client directly addressed rather than referred to in 3rd person



     
title page with descriptive report title, team member names, final due date



     
1-inch margins




left justified



     
single space within paragraphs



     
double space between paragraphs



     
12-point font for body text



     
serif font for body text



     
heading font larger than that of the body text



     
sans serif font for headings



     
bolded headings



     
descriptively titled headings




no underlining



   
appropriate use of borders



   
appropriate APA citation format for List of Resources



How well integrated are the visuals into the body of the report? How rhetorically effective are the visuals? Offer suggestions for further revisions, deletions, and/or additions that could make the Visuals even more effective and well incorporated into the report.

Additional comments and/or questions concerning formatting:

Report Sections
How well does the Overview provide a brief description of the entire report for the client? How well does it generally summarize the team’s understanding of the client’s needs and their proposed responses to those needs? Offer suggestions for further revisions, deletions, and/or additions that could make the Overview even more effective and concise for the client.

To what extent does the Analysis contextualize the report within the team’s larger research processes (i.e. initial interviews, textual analyses, observations, and follow-up field research)? How well does it communicate this research history to the client? Offer suggestions for further revisions, deletions, and/or additions that could make the Analysis even more effective and contextualized for the client.

Are the Recommendations sectioned into reasonable categories for the client? How well do the Recommendations highlight a few manageable options that the client can implement feasibly?  How well is each of the recommendations described? How well is each recommendation rationalized?  How well is each recommendation planned? Offer suggestions for further revisions, deletions, and/or additions that could make the Recommendations even more effective and contextualized for the client.

How detailed is the written summary of implementation and maintenance costs? How well does the written summary adequately address not only monetary but also labor and time costs? How effective are the tables provided to breakdown the specific and overall costs? Offer suggestions for further revisions, deletions, and/or additions that could make the Cost Analyses even more specific and accessible for the client.

To what extent do the Appendices support and enhance the recommendations to the client? Are these Appendices clearly labeled? Are they referred to specifically and effectively within the body of the report? Offer suggestions for further revisions, deletions, and/or additions that could make the Appendices even more effective and accessible for the client.
